NOCTAHOBJIEHUE MUHUCTEPCTBA FOCTULIUMN PECNYBJIMKU BEJNIAPYCb
23 masa 2024 r. N 29

O ®OPMUPOBAHUU, BEOEHUU N XPAHEHWUU NNWYHbLIX AEN PABOTHUKOB
(B pea. noctaHoBneHna MuHiocta ot 01.10.2024 N 79)

Ha ocHoBaHuu ab3aua cegbmoro nognyHkta 6.30 nyHkTa 6 lNMNonoxeHus o MuHucTepcTee
toctuuun  Pecnybnukn Benapycb, yTBepxaeHHoro nocrtaHoBneHnem Coseta MuHUCTpOB
Pecnybnukn Benapycb ot 31 oktabpsa 2001 r. N 1605, MuHuctepcTtBo toctuuumn Pecnybnukm
Benapycb MNOCTAHOBIIAET:

1. YTBepantTb NHCTpyKUMIO O nopsiake dOpMUPOBaHUS, BEOEHUS U XPAHEHUS NUYHbIX Oen
paboTHWKOB (MpunaraeTcs).

2. BHectn B noctaHoBrneHne MuHuctepctBa toctuuum Pecnybnvkm benapycb ot 31
aerycta 2022 r. N 121 "O cdopmupoBaHnn, BEAEHUN N XPAHEHUW JTINYHBIX O€N rOCy4apCTBEHHbIX
rpaxkgaHcKknx cnyxawmx" cnegyowme nameHeHus:

npeambyny M3noXxuTb B CreayoLen pegakumm:

"Ha ocHoBaHun 4yacTtu BTOopon nyHkta 1 crtatbm 18 3akoHa Pecnybnukn Benapycb ot 1
noHs 2022 r. N 175-3 "O rocygapcTtBeHHOn cnyx6e" n ab3aua cegbmoro nognyHkra 6.30
nyHkta 6 [lNonoxeHns o MwuHuctepctBe toctuumm Pecnybnukn Benapycb, yTBepXOeHHOro
noctaHoeneHmem Coseta MuHuctpoB Pecnybnuku Benapycb ot 31 oktabpst 2001 r. N 1605,
MwuHuctepctBo toctuuumn Pecnybnukun benapycs MOCTAHOBITAET:";

MYHKT 2 UCKIHOYNTD;

B WHcTpykuum o nopsgke ¢oOpMUMpoOBaHUS, BEAEHUS W XpPaHEeHUs JWYHbIX  Aen
rocy4apCTBEHHbIX FPaXK4aHCKUX CryXallmX, yTBEPXKAEHHOW 3TUM NOCTaHOBIEHNEM:

B YacTu nNepBon NyHKTa 2 crioBa "(ganee - rpaxxgaHCKui cnyxawmim)" sameHnTb crnosamu
"(oanee, ecnun He YCTaHOBIEHO MHOE, - TPaXKAaHCKUA CriyKaLuun)";

B NYyHKTE 5:

ab3aL, BTOPON U3N0XNUTb B CNeAyHLLEN peaakuun:

"BHYTPEHHASA ONMMUCb LOKYMEHTOB NIMYHOro Aena no dpopme corfacHo npunoxeHuto 13 K
WHCTpykuun no [enonpou3BOACTBY B FOCyOAPCTBEHHbLIX OpraHax, WHbIX OpraHusaums,
yTBEepXAeHHOW noctaHoBneHeM MuHuctepcTsa toctuumm Pecnybnukn Benapycbh ot 19 aHBaps
2009 r. N 4;";

nocne a63aua BTOpOro AONONHUTL NYHKT ab3auem crneayoLero Coaep aHus:

"obLWwue cBeAeHNs O rpaXkdaHCKOM crnyxkallem no opme cornacHo npunoxenuto 1;";

absau TpetTun JONONHUTL cnoBamu "Mo  ¢popme cornmacHo npunoxeuuto 1 K
noctaHosneHuto Coseta MuHuctpos Pecnybnukn Benapycbk ot 25 mapta 2022 r. N 170 "O6
opraHusaumm NpoBEPKN CBEAEHUIM O KaHauaaTax Ha oTAernbHble JOMMKHOCTH",;

ab3au YyeTBepTbI AONONMHUTL CITIOBaMM "1 NpunaraemMble K HEM OOKYMEHTbI";

nocne ab3aua cegbMoro JONOMHUTL NYHKT ab3auem crneayoLwero Coaep aHus:

"Konun ConpoBOAUTENbHbLIX MUCEM (3anpocoB), HampaBfeHHbIX B rOCYAapCTBEHHbIE
opraHbl (OpraHu3aunm) B OTHOLLEHUN KaHAMAATa Ha rPaXXaAaHCKy AOMKHOCTb;";

ab3aL BOCbMOW U3NOXWTb B CrieayloLen pegakumu:

"XapaKTepucTuk/ ¢ npeablayLwmx Mect paboTbl (rpakgaHCKoW crny0Obl, BOEHHOW CryxObl,
Ccny>x6bl B BOEHU3MPOBAHHbIX OpraHM3auunsax) nuua, NoCTynatwLero Ha rpaxaaHcKyo cnyxoy;";

B MyHKTE 6:

B YacTu NepBoW:

ab3ay TpeTMIn U3NOXUTb B Crieayowen peaakumm:

"aTTeCTauMOHHbIE M WHbIE XapaKTEPUCTMKU TPaXQaHCKOro cryxawero (Mx Konuu),
COCTaBIieHHbIE U (MnK) NOMNyYeHHbIe B Nepuod paboTkl B opraHu3aumu;”;

ab3ay wecTton nocne crnosa "MMyLlecTBe" AONOMHUTL CNoBaMu "1 npunaraemble K Hen
OOKYMEeHTbI";

nocne ab3aua WecToro AOMoSHUTL YacTb ab3auem creayLLero cogepXKaHus:

"3aKknYeHns o pesynbTaTax NPOBEPKN NOMHOTHI U AOCTOBEPHOCTM CBEAEHU O JOXO4AX U
UMYyLLECTBE, YKa3aHHbIX B AeKnapaumm 0 4OX04ax U uMyLLecTBe;";

nocne a63aua ceabMoro JONONHUTL YacTb ab3auem cregyowero cogepXaHus:

"KOonuMn  nNpukasoB  (pacrnopskeHWW, MOCTAHOBMEHWW, peLueHUn, MNpPOTOKOMNOB) O



ANCUUNIIMHAPHOM B3bICKaHMKM, KOTOpble HEe BKMYAaTCA BO BHYTPEHHIOK OMUCb AOKYMEHTOB
NVYHOrO fAera W nogrexaTr W3bATUI0 U3 JNIMYHOro fena rMocrne CHATUS WNu forawleHus
ANCUUNIIMHAPHOTO B3bICKaHUS;";

4YacTb BTOPYIO UCKMOYUTD;

NYHKT 8 U3NOXUTb B criegyowen peaakumu:

"8. Tlpu opmupoBaHnn nMYHOrO Jdena [JOKYMEHTbl B HeM pacnonaraltcs B
nocnegoBaTernibHOCTW, YCTAHOBMEHHOW B MNyHKTe 5 Hactosawen WHCTpykuun, a [OOKYMEHTHI,
npeaycMOTPEeHHble MNYyHKTOM 6 HacToswen WIHCTpyKuMKM, BKMOYATCA B NIMYHOE [eno B
npouecce ero BedeHWss B nopsake cosgaHus (MonyyvyeHus), 3a WCKIYeHWeM criyyas,
NpeayCMOTPEHHOro YacTbio BTOPOW HACTOSILLEro MyHKTa.

Heknapauumn o goxogax n UMyLLEeCTBe, nNpunaraemMble K HUM OOKYMEHTbl W 3aKNOYeHns O
pe3ynbTatax MPOBEPKM MOSIHOTbI M [OCTOBEPHOCTM CBEAEHMM O Joxodax U umyllecTse,
yKa3aHHbIX B [eKnapaumm o Aoxodax U UmyLlecTBe, MPUHATbIE B YCTAHOBMEHHOM Mopsake Ha
aTanax popMmMpoBaHns U BEAEHUS NIMYHOIO Aena, XpaHATCS B OTAENbHOW narnke, SBnsaowencs
HeOTbeMNeMOM  Y4aCTbld JNMYHOTO fena, B NOPSAKE W CPOKW,  YCTAHOBIIEHHblE
3aKOHOAATENbLCTBOM ANA XpPaHEHUs NUYHBLIX Aerl, eCrn MHoe He ycTaHoBrieHo [lpesngeHTom
Pecnybnukn Benapyce.

[oKyMeHTblI NMUYHOro gerna nomewarTcss B nanky, obroXka KOTOpon odopMnsieTcsa no
dopMe cornacHo npunoxenuo 1-1.";

nyHkTbl 10, 11 1 YacTb BTOpYlO NyHKTa 14 nocrne crnoB "ydyeta NUYHbLIX Aen” OONOMHUTL
cnoBamM "rocygapCTBEHHbIX rpaXgaHCKMx cnyxawmx";

[ononHuTbL VIHCTpyKumto nyHKTOM 12-1 cnegyowero cogepXaHusi:

"12-1. Tpu nepeBode rpaxgaHCKOro Ccriykawero Ha OOMMKHOCTb CryXallero, He
OTHOCSILLYIOCA K FpaXKOaHCKUM LOIDKHOCTAM, B TOM >Xe rocy4apCTBEHHOM opraHe B rpage 4
XypHana (KHUrM) ydeTta NWYHbIX Oerl FOCyOapCTBEHHbIX FPaXKOaHCKUX CRyXawux AenaeTtcs
3anuck: "lNocTaBneHo Ha yyeT B XXypHane (KHure) ydeta nuyHbIxX gen paboTHUKOB" C ykazaHuem
AaTbl perncTpaumm NMYHOro aena B XypHane (KHure) yyeta NuyHbix gen paboTHUKOB U HOBOMO
HOMepa NMYHOro Aena B COOTBETCTBUM C VIHCTpyKUumen o nopsgke dhopMUpPOBaHNS, BEAEHUS U
XpaHeHMs NUYHbIX Aen paboTHWKOB, YTBEPXOEHHOW nocTaHoBneHnem MuHucTepcTBa CcTMuum
Pecnybnukn Benapycek ot 23 masa 2024 r. N 29.";

aononHutb MHCTpykuuio nyHkToM 15 cnegytolero cogepxaHus:

"15. Mo peleHnto pykoBOAMTENSA rOCYAAPCTBEHHOrO opraHa MOXeT ObiTb MPOAOIKEHO
Be[leHVe paHee 3aBeJeHHOro NIMYHOro Aena nvua, NoBTOPHO NocTynarwwero Ha paboTy B TOT
e rocyapCTBeHHbIN opraH, ecnun 310 NUYHoe Aeno He ObIno nepefaHo Ha XpaHeHue B apxvB
rocy4apCTBEHHOro opraHa B YCTaHOBMIEHHOM 3akoHO4aTenbCTBOM nopsgke. B nHom crniyyae
3aBOAUTCHA HOBOE NMYHOEe aeno.";

npunoxexme 1 k aton MHCTPYKUMN N3NOXUTL B HOBOW pedakumm (npunaraeTcs);

aononHuTb MHCTpyKkuuio npunoxexnem 1-1 (npunaraetcs);

B NPUNOXEHUUN 2 K 3TON NHCTpyKUMn:

Ha3BaHWe JOMOSHUTL CNoBaMu "rocyAapCTBEHHbIX FPaXXAaHCKMUX CriyXalumx";

rpacdy 4 4ONOMHUTL crioBamMm ", OTMETKa O MOCTAaHOBKE Ha y4eT (CHATWMM C yyeTa)".

3. [lpmsHatb yTpatmBwuM cuny nocTtaHoBneHne Komuteta no apxmeam U
aenonpounseoactey npu Cosete MuHuctpos Pecnybnuvkun Benapycbk ot 26 mapta 2004 r. N 2
"O6 yTBepxaeHun NHCTpyKumn o nopsake hopMUPOBaHNSA, BEOEHUSA U XPaHEHWUS NMUYHbIX Aen
paboTHUKOB".

4. Hactoswee nocTaHOBreHMe BCTynaeT B Cury nocne ero oduumanbHOro
onybnukosaHus.

MuHuncTp E.N.KoBaneHko

COINMACOBAHO
MwuHucTepcTBO Tpyaa
1 coumanbHOM 3alunThI
Pecnybnukn Benapycb



YTBEPXXOEHO
lNocTaHoBnEHNe
MuHncTepcTBa toCcTULMN
Pecny6nuku benapycb
23.05.2024 N 29

MHCTPYKUUA
O NOPAOKE ®OPMUPOBAHUA, BEODEHUA U XPAHEHUA JNTIWYHbLIX AEJ1 PABOTHUKOB

(B pea. noctaHoBneHna MuHiocta ot 01.10.2024 N 79)

rNMABA 1
OBLUME NONOXEHUA

1. Hactosiwasa VIHCTpykuma onpegensdeT nopsgok hopMMpOBaHUS, BEOEHUS U XPaHEHUS
NNYHbIX Aen paboTHMKOB B rOCYAAPCTBEHHbIX OpraHax, rocyAapCTBEHHbIX OpraHu3auusx,
opraHusaumsax, 6onee 50 NpoueHTOB akumi (gonen B ycTaBHOM POHAE) KOTOPbIX HAX0AUTCA B
rocygapcTBeHHONM COOCTBEHHOCTM (OQanee - T[OCydapCTBEHHAss oOpraHu3auus), MHbIX
OopraHu3aumsx, ecnum NMHoe He YCTaHOBMEHO 3aKoHOOATeNMbHbIMM aKTamMu M NOCTaHOBMEHUSIMA
CoBeTta MuHuctpos Pecnybnuku Benapycb.

HencTtene Hactoswen VHCTpyKuMM He pacnpocTpaHsieTca Ha nopsgok oopmMuMpoBaHug,
BeAEHWS N XpaHEHUS NINYHbIX AeN roCyAapCTBEHHbIX MPaXXAaHCKUX Cry>KaLlLmX.

2. JlnyHoe peno paboTHuWKa (Oanee, ecnu He YCTAHOBMIEHO WHOE, - NNMYHOE [ero)
oTpaxkaeT cBeAeHMs O TPyOOBOW AeATENbHOCTU paboTHMKA N COOEPXKUT JOKYMEHTbI (UX Konuu),
npeaycMoTpeHHble nyHkTamun 8 - 10 HacToswen NHCTpyKuunu.

3. JlnyHble pena BegyTCca Ha pykoBoAUTENEM W CNeunanucToB rocygapCTBEHHbIX
opraHusaumn.

B uHbIX cnydasix nNuyHble gena BedyTCs MO PELLEeHU0 pyKoBOAUTENSA rocyaapCTBEHHOW
opraHu3auumm, MHOM opraHu3auum (ganee - opraHusaums).

4. NlndHble gena paboTHWMKOB, paboTaloLlmMx Ha YCNOBUSIX BHELIHEro COBMECTUTENbCTBA,
dopMUpYOTCS, BEOYTCA N XpaHATCA B Nopsaake, yCTaHOBEHHOM HacTosdwen VHCTpykuuen.

5. [lJokyMeHTbl, cogepxalwime cBefeHus o pabote no BHYTPEHHEMY COBMECTUTENbCTBY,
BKMOYAOTCA B OAHO NIMYHOE Aeno.

6. dopmupoBaHue, BeAeHNE N XpaHEHUE NTYHbIX Aen OCYLLEeCTBNAETCS YNOMHOMOYEHHbLIM
Ha 3TO CTPYKTYpHbIM nogpasgeneHnem (paboTHUKOM) opraHm3auunmn.

MABA 2
NOPAAOK ®OPMUPOBAHUA U BEOEHUA NTUYHOIO AENA

7. JlnyHoe peno dopmupyeTcsa Mocne 3akroyeHus TPy4oBOro AoroBopa (KOHTpakTa) u
NpUHATUA (M30aHUA) pacnopsaanTenbHOrO AOKYMEHTa (pelueHusl, npukasa, pacropsiKeHus,
WHOrO akta) opraHusaumm (yypeauTens, QAOOIMKHOCTHOro nuvuya) o npuveme Ha paborty
(Ha3Ha4yeHuu, n3bpaHmMm Ha OIMKHOCTbL Cry>XKaLlero).

8. MNpun hopMMpOBaHUM NIMYHOTO Aera B HEro BKOYAKTCA Crieaytowmne JOKYMEHThI:

BHYTPEHHAS ONWUCb LOKYMEHTOB IIMYHOro Aena no ¢popme COrfacHo NpUIOXeHUo 6 K
MHCTpykuuMn no [Oenonpou3BOACTBY B FOCY4APCTBEHHbIX OpraHax, WHbIX OpraHusaumsx,
yTBEpPXOEeHHON nocTaHoBneHmeM MuHucTepcTBa toctmumm Pecnybnukmn benapych ot 19 aHBaps
2009 r. N 4;

(B pea. noctaHosneHns Muxiocta ot 01.10.2024 N 79)

obwme ceBegeHns o paboTHMKe MO YOPME COrnacHO NPUoXKeEHMto 1;

NWYHBIA NIUCTOK NO y4eTy KagpoB No oopMe COornacHoO NPUNOXKEHUIO 2, 3aMOfNHEHHbIN C
NPYMEHEHMEM TEXHUYECKMX CpeacTB NMbO BPYyYHyO (aHKeTa No hopmMe COrfacHO NPUNOXKEHUIO
1 k noctaHoBneHno Coseta MuHuctpos Pecnybnuku benapyck ot 25 mapta 2022 r. N 170 "O6
opraHusauum npoBepKW CBedeHMW O KaHauaatax Ha OTAernbHble AOMKHOCTU' B Ccriyyasx,
npeayCMOTPEHHbIX akTamn 3akoHoA4aTenbCTBa);

Aeknapaumsa o 4oXo4ax v umyllecTtse (Ansg nuu, NpeaocTaBneHne geknapaumi KoTopbiMy
npegycMmoTtpeHo 3akoHom Pecnybnuvkn Benapycb ot 15 uona 2015 r. N 305-3 "O 6opbbe ¢



Koppynuuen"), a Takke npunaraemble K He JOKYMEHTbI;

3aKnYeHns 0 pesynbTaTtax NPOBEPKM MOMHOTbLI U JOCTOBEPHOCTU CBEAEHUIN O AOX04aX U
UMYLLECTBE, YKa3aHHbIX B AeKnapaunm 0 4oXo4ax U MMyLlecTBe (Mpy HanuuMm geknapauumn o
[oxogax u UMyLLLECTBE);

cnpaBka-o6bekTMBKa NMBO ee Konus (Npu Hanuuun);

Konun gokymeHToB 06 oGpas3oBaHuK, 0OydYeHMM, YYEHbIX CTEMNEHSIX U YYEHbIX 3BaHUSAX,
aKageMUYeCKMX YYeHblX 3BaHMSX, B TOM 4YUCME KOMMM [JOKYMEHTOB O MOArOTOBKE,
nepenoaroToBke, NOBbILLEHUN KBaNnuKaunm 1 CTaxXnpoBKe;

KOMuUM COMPOBOAUTENbHBIX MNMUCEM (3anpocoB), HanpaBfeHHbIX B [OCY4apPCTBEHHbIE
opraHbl (OpraHu3aumm) B OTHOLIEHUN KaHAMAATa Ha AOSMKHOCTL cryKallero (Mpy Hanu4mm);

XapakTepuCTUKN C npeablaywmx Mmect paboTbl (rocygapCTBEHHOW rpaXkgaHCKOW cryxobbl,
BOEHHON cnyxbbl, Cnyxbbl B BOEHM3NPOBAHHbLIX OpraHM3auusax) nuua, nocTynatowero Ha
paboTy (npn Hanu4un);

CBeJEeHUs U3 efuHOro rocydapCTBeHHOro 6aHka [aHHbIX O MpaBOHapyLeHusXx (npu
HanMuun);

3aKMYeHMs Mo pesynbTaTtam MpPOBEPKM CBeAEHUMW O KaHauaatax Ha [OSPKHOCTU
cnyxatuiero (4ns nvu, NpoBeAeHNe NPOBEPKM B OTHOLLEHUN KOTOPbIX NPEAYCMOTPEHO akTamm
3aKkoHOLaTemNbCTBA);

nnucbMeHHoe 00643aTenbCTBO, NpeaycMoTpeHHoe cTatben 16 3akoHa PecnyGnvku
Benapycbk "O 6opbbe ¢ koppynuuen" (onsi COOTBETCTBYHOLLEN KaTeropum nuu);

NMYHOE 3asiBMEHNE;

HanpaeBneHne Ha paboTy (CBMOETENBLCTBO O HanpaBneHun Ha paboTy) (Mpy Hanu4un);

konus (BbiNUCKa W3) pelweHus (MpoTokona) no wuTtoraMm npoBefeHUs KOHKypca,
NpeALLecTBYOLWEro 3aKmoyYeHNo TPYAOBOro 4OroBopa (KOHTpakTa) (Ans nvu, HasHayYeHHbIX Ha
AOJIMKHOCTb Cry>allero no utoram NpoBeAeHHOro KOHKypca);

konus  (BbiNMCKA K3) [AOKYMEHTa COOTBETCTBYHOLWEN opraHuvsauun (ydypegutens,
AOMKHOCTHOrO Nnua, KonnermanbHOro opraHa) o npyeme Ha paboty (HasHayeHumn, n3bpaHum Ha
OOJDKHOCTb CIyXKalllero);

OOKYMEHTbI O COrfacoBaHWM Ha3HaAYeHUs1 Ha OOSMKHOCTb CNyXKallero, yTBepXAeHUn B
OOJMKHOCTU CryXallero B criyvyasx, npeayCcMOTPEHHbIX 3aKOHOA4ATENbCTBOM (MPU Hann4un);

WHble [AOKYMEHTbI, BKIOYEHME KOTOpbIX B JMYHOE [erio NpeaycMOTPEHO akTamm
3aKoHOAaTenbLCTBA.

9. B npouecce BegeHWsa NMYHOIO Aena B HEro BKOYATCS CriegyroLime JOKYMEHTbI:

aTTecTaumoHHbIe NUCTbI PabOTHUKA;

aTTeCTauMOHHbIE N MHbIE XapaKTepUCTMKN paboTHMKa (MX KOMWK), COCTaBnEHHbIE U (1nn)
nony4eHHble B nepmnos paboTbl B opraHu3aLmu;

Konun fokyMeHToB 06 oOpas3oBaHUM, 0Oy4YeHMM, YYEHbIX CTEMNEHSIX W YYeHbIX 3BaHUSIX,
akageMUYeCKMX Y4YeHblX 3BaHMSX, B TOM 4YUCME KOMMM [JOKYMEHTOB O MOArOTOBKE,
nepenogroToBke, MOBbILWEHMN KBanuukaumm un CTaXMPOBKE, MOMyYEHHbIX PabOTHWKOM B
nepuog paboTbl B OpraHM3aumu;

Konun (BbINMUCKM K3) pacnopsiauTeribHbiX AOKYMEHTOB opraHusauuun (yvpegurens,
AOIMKHOCTHOrO nuua), 0 nepesode, NPOANEHUN (3aKNYEeHMU HOBbIX) TPYAOBbIX AOrOBOPOB
(KOHTPaAKTOB), W3MEHEeHWM YCroBWW TPyAOBOro [oroBopa (KOHTpaKTa), HarpaxaeHuw,
MOOLLUPEHUN, YCTAHOBMEHUW HEMOMHOro paboyvero BpemMeHu, U3MEHeHUn damunuu,
CODOCTBEHHOrO0 UMEHW, OTYEeCTBa (ecnM TakoBOE MMEETCs), MPUCBOEHWMM Ppa3psi4oB, KIacCoB,
KBanMMUKaLMOHHbIX KaTeropun, yBOSbHEHUM (OCBOBOXOEHUW OT 3aHMMaeMOW [AOSMKHOCTH
cnyxawyero);

Konun (BbINMUCKA ©3) AOKYMEHTOB O HarpaxgeHuu rocygapCTBEHHbIMU Harpagamm
Pecnybnvkn Benapycb (npu Hanu4um);

Konuu (BbINMUCKM WM3) pacnopsauTenbHbIX AOKYMEHTOB BbILECTOSALLEro OpraHa, WMHOW
CTOPOHHEN OpraHmn3aLmm O HarpaXxaeHuu, noowpeHnn paboTHUKa (Npu HanU4uK);

Aeknapauumm o 4oXo4ax n umylecTtse (Ans nuu, NpeaocTaBneHne geknapaumi KoTopbiMy
npegycmotpeHo 3akoHom Pecnybnukm benapycb "O 6Gopbbe ¢ koppynuuen"), a Takke
npunaraemble K HUM JOKYMEHTbI;

3aKNIOYEHNA O pe3ynbTaTax NPOBEPKN NOMHOTLI U AOCTOBEPHOCTU CBEAEHUN O AOXOAaX U
UMYyLLECTBE, YKa3aHHbIX B AeKknapauum 0 Aoxodax U nMmyllecTtse (Mpy Hanuuuu geknapauum o
AOX0o4ax U UmyLLecTBe);



WHble [OKYMEHTbl, YyKa3aHHble B MyHKTe 8 HacToswen WHCTpyKuun, co3aaHHble
(nony4eHHble) B nepunof paboTbl B opraHn3auum.

10. lNo pelueHnio pykoBoAUTENSA OpraHn3aumMv B NMYHOE Aeno rnpu ero gpopmMmpoBaHnn u
BeAEHWM MOryT BKINOYaTbCS:

KOHTpakT (TpyooBOM [OroBop) C pabOTHUKOM, WHbIE AOKYMEHTbI, MOCNYyXuUBLUME
OCHOBaHWEM [ANS W34aHUS pacnopaauTernbHbIX JOKYMEHTOB, MpedyCMOTPeHHbIX ab3auamu
NSATbIM - ceabMbIM MyHKTa 9 HacTosLwen MHCTpyKumm;

OOKYMEHTbI, NoATBEpXKAaloLme YpOBEHb BNageHNsi MHOCTPaHHbIM S3bIKOM;

Konun (BbINUCKM K3) pacnopsiAuTeribHbIX OOKYMEHTOB oOpraHusauuun (yvpegurens,
AOIMKHOCTHOrO Nvua, KonneruanbHOro opraHa) o npeocTaBieHnn coumarnbHbIX OTMYCKOB;

Konuu (BbIMUCKM WK3) pacrnopsavTeribHbiX AOKYMEHTOB opraHusauun (ydypeguTens,
OOIMKHOCTHOrO nuua, KonnernanbHOro opraHa) o AUCUMMIMHAPHOM B3bICKaHMKM, KOTOpble He
BKITHOYAIOTCA BO BHYTPEHHIOK OMUCb [AOKYMEHTOB NUYHOrO Aera W noanexar U3bATUIo K3
NMYHOrO Aena nocne CHATUSA UNn noraweHns ANCUUNINHAPHOIO B3blCKAHUS;

WHble OOKYMEHTbl, NpefocTaBfneHHble paboTHUMKOM nMBO MOMy4YeHHble opraHu3aunen B
crny4asx, npegyCMOTPEHHbIX 3aKOHOOATENbCTBOM, KOTOpblE HE BKIHOYAKTCS BO BHYTPEHHIOH
ONUCb OOKYMEHTOB IIMYHOrO Aerna v nognexar U3bATUI0O U3 NUYHOro gerna npu nepepade
FIMYHOTO Aena B apXuB OpraHn3aumm.

11. Tpu copmupoBaHnMn nMYHOrO [ferna [JOKYMEeHTbl B HEM pacrnonaralTcs B
nocrneaoBaTenbHOCTAN, YCTAHOBMEHHOW B MNyHKTe 8 HactodAwen WHCTpyKuun, a OOKYMEHTHI,
npeaycMOTPEeHHble NyHKTOM 9 HacTodwen WIHCTpyKuMKM, BKMOYAOTCA B NMYHOE [eno B
npouecce ero BedeHWss B nopsgke cosgaHus (MonyyYyeHus), 3a WCKIYEeHWEM Ccriyyas,
NpeayCMOTPEHHOro YacTbio BTOPOW HACTOSILLEro MyHKTa.

Heknapauuun o goxogax n UMyLLEeCTBe, npunaraemMble K HUM OOKYMEHTbl U 3aKNOYeHns O
pe3ynbTatax MPOBEPKM MOSIHOTbI M [OCTOBEPHOCTM CBEAEHUMM O JoxodaxX WM uMmyLiecTBe,
yKa3aHHbIX B [eKnapauuM o goxodax U umyLiecTtse, NPUHATbIE B YCTAHOBMEHHOM NOPSAKe Ha
aTanax hopMMpoBaHns U BEAEHUS NIMYHOIO Aena, XPaHATCS B OTAENbHOW nanke, aBnsowencs
HEOTbEeMIIEMOM  4acCTbld JNMYHOrO fena, B  NOPSAKE WU CPOKW,  YCTAHOBMEHHbIE
3aKOHOAATENbLCTBOM ANA XPaHEHUs NUYHBLIX Aerl, eCn MHoe He ycTaHoBrieHo [lpesngeHTom
Pecnybnukn benapyco.

[oKyMeHTbl NMUYHOro Oerna nomellarTcss B nanky, obroXka KOTOpon odopMnsieTca no
dopme cornacHo NPUNoXeHuo 3.

rMABA 3
XPAHEHUE JNIMYHbIX OEN

12. JlnyHble gena XxpaHATCSA OTAENbHO OT ApYyrMx gen no nopsiaky HomepoB nmbo B
andgasnUTHOM NoOpsIAKeE.

13. [na obecneyeHnss COXpaHHOCTU NUYHBLIX AeN BEAETCS XypHan (KHUra) ydeta JIMYHbIX
aen paboTHMKOB NO dopMe COrfacHo MpuinoXeHuio 4 Ha OymMaHOM WM 3NEKTPOHHOM
HocuTene.

14. JInyHOe geno perncTpupyeTcs B XXypHane (KHure) ydeTta nuyHbIX gen paboTHUKOB B
OEeHb 3aBepLleHns ero popMmnpoBaHns B COOTBETCTBUM C MYHKTOM 8 HacToswen VHCTpyKuuu.

15. Mpu yBOnbHEHUM wnn nepesoge pPaboTHMKA, OOMKHOCTHBIMU 00S3aHHOCTAMMU
KOTOporo npeaycMoTpeHo hopMnpoBaHue, BeeHUe N XpaHeHwe NUYHbIX Aen, Nu4yHble gena
nepefarwTcss MO peLeHno PYKOBOOUTENs opraHmMsaumm gpyromy paboTHUKY Mo  akTy
npuema-nepegaydv gen.

16. PabGoTHMK BnNpaBe 03HaKOMUTbCA CO CBOMM NIMYHbIM 4ENTOM B NPUCYTCTBUN paboTHMKa,
ykaszaHHoOro B nyHkte 15 Hactoswen WHCTpykumn. VHbIM nuuam nuyHble gena BblgalTcs B
COOTBETCTBMM C 3aKOHOAATENBCTBOM.

17. MNpun nepesoge paboTHMKA Ha rOCYAAPCTBEHHYIO rPaXKO4aHCKy LOIMKHOCTb B TOM Xe
rocy4apCTBEHHOM OpraHe B XypHane (KHuUre) yyeta nuyHblx Aen paboTHUKOB AenaeTcs 3anuch:
"MocTaBneHo Ha y4yeT B XypHane (KHWUre) ydeta fAn4HbIX Aen rocygapCTBEHHbIX FpaXgaHCKMX
cnyxawmx" ¢ ykasaHnem gatbl permctpaumm nuyHoro gena B rpade 4 xypHana (KHurun) yyeta
NNYHBIX Aen rocyAapCTBEHHbIX MPaXAaHCKMX CryXaliMx M HOBOrO HOMepa fMYHOro gena B
COOTBETCTBMU C VIHCTpyKUMen o nopsiake dopMUPOBaHUS, BEAEHUS U XPAHEHUSI NUYHbLIX Aen
roCyJapCTBEHHbIX PaXKOaHCKUX ChyXXalux, YTBEPXKOEHHOW nocTaHoBrneHnem MwuHucTepcTBa



toctnumn Pecnybnukn benapyce ot 31 aBrycta 2022 r. N 121.

18. Nocne yBonbHEHNs1 pabOTHUKa ero NMYHOE Oeno nepeaaeTcs B apxXvB OpraHnsaumm B
nopsake,  YCTaHOBMEHHOM  3akoHodaTeNnbCTBOM B cepe  apxXMBHOro gerna u
OEenonpon3BoacTBea.

lMocne nepefayn NUYHONO Aenia B apxXuB opraHusauumn B XXypHarne (KHuUre) yyeta NIMYHbIX
aen paboTHuKoB genaetca 3anuck "CaaHo B apxmB" € yka3aHMeM Aathbl nepegadu.

19. Mo pelwieHnto pyKoBOAMTENSA OpraHn3aumm MOXeT ObiTb NPOAOIMKEHO BeAeHMEe paHee
3aBefeHHOro NIMYHOro Aena nvua, NOBTOPHO NOCTyNaroLero Ha paboTy B Ty Xe opraHMsaumio,
€cnn 9TO NWYHOEe [eno He OblNo nepedaHo Ha XpaHeHMe B apxXuB OpraHusauumn B
YCTaHOBMEHHOM 3aKOHO4AaTeNbCTBOM Nopsake. B MHOM cryvae 3aBoanTCa HOBOE NNMYHOE Aeno.



MpunoxeHue 1

K MHCTpyKuumn o nopsgke
dopMUpoBaHus, BegeHNs

N XpaHEeHWs NUYHbIX Aen paboTHUKOB

dopma
OBIME CBEIEHWUA
o paboTHuKe
daMuIima
CobcTBEeHHOE UMHA
OTuecTBO (eciM TaKOBOE UMMEETCH)
1. CeenmeHus o pabore <*>
Yucno, mecsu, roq PacnopsguTenbHblil LOKYMEHT
[l0rKHOCTb npuema YBOJSTbHEHWS 0 npueme 00 yBOMbHEHU
CryxaLuero (HasHa4veHus, (ocBObOXAEHMS OT (HasHa4eHuwu, (ocBODOXAEHMM OT
n3bpanus), OOIMKHOCTH n3bpaHun), [OIMKHOCTH
nepesoga cnyxauiero) nepesoge cnyxatiero)

2. CBepgeHus ob aTrectayum <*>

Jata atTectauum

PeweHne aTTrectaynMoHHON KOMUCCUN

3. CBeaeHust 0 NOAroToBKe, NMOBbLILEHUWN KBANUMUKaLUN, CTaXUPOBKE U NepenoarotoBke <*>

Bug obpasoBaTtenbHON NnporpaMmmel

Cpokn obyyeHus

4. CBegeHunst 0 HarpaxxgeHum <*>

HanmeHoBaHue Harpagbl

[aTa HarpaxageHus

5. CBegeHns o0 npueneyeHMn paboTHUKA K AUCUUMIIMHAPHOW OTBETCTBEHHOCTU (JOCPOYHOM
CHATUWN ANCUUNIIMHAPHOIO B3bICKaHWA) <*>

Mepa gucumnnmMHapHoOro B3biCKaHus
(cBeaeHus o0 ero 4OCPOYHOM CHATUM)

[ata npumeHeHus (CHATKSA)

6. XapakTepucTuka paboTHMKAE, OTpaxamolas

MOpaJibHEle KauecTBa <**>

ero HpO@eCCMOHaﬂbHHe, IeJIOBEIE U

7. CBenmeHuda o6 opraHmMs3aluax,

XapaKTepUCTUKM (HauMMEeHOBaHMe OopTraHM3aluu,
HOMEP OTBETOB Ha 3alpOCH O NPEeOOCTaBJIEHUM XAPAKTEPUCTUKM <K **>

HallpaBVBIIMX 3alpoCH Ha InpenocTraBJieHVEe
naTa M HOMeEpP 3anpoca), naTa n




<*> CBefeHus 3anosiHAKTCS KagpoBoW cCryx0on B npouecce TPyAoBOW OeATeNbHOCTU
paboTHMKa B AAaHHOW OpraHn3auumn.

<**> 3anonHseTcsi Npu YBOfbHEHUN paboTHMKA.

<***> (CedeHus 3anofnHATCa KagpoBow crykbon nocrne npekpaweHus TpyaoBOro
JoroBopa (KoHTpakTa).




MpunoxeHune 2

K MHCTpyKuumn o nopsgke
dopMUpoBaHus, BegeHNs

N XpaHEeHWs NUYHbIX Aen paboTHUKOB

dopma
NNYHBIA NTNCTOK
no y4yeTy KagpoB
1. damunus
CobcTBEHHOE NMS MecTo ans
OTyecTBO (ECNM TAaKOBOE NMEETCS) doTorpacum
2. NoeHTMdMKaUNOHHbIN HOMEP (45 x 60 Mmm)
3. Yncno, mecsu, rog poxaeHus
4. Ecau MU3MeHaJIUChb OdaMuius, CcoOCTBEHHOE MMHA, OTUECTBO — yKasaTb IpexXHUe
5. MecTo poxImeHUS (HaceJleHHBM IIYHKT, paMoH, objacTb (kpall), peclnybiuka
(rocynmapcTBO)
6. I'paxDaHCTBO (IIOZOAaHCTBO)
7. ObpasoBaHMe (koTma n Kakue y4apexneHmsa oOpas30oBaHMUA OKOHUMI) .

CrneumalibHOCTb U KBaJ’IM(i)MKaL[MH I10 OUITJIOMY

8. YuyeHada cTeneHb, y4eHoe
(akapgemunyeckoe y4eHoe) 3BaHue,
Aarta NpuUcBoeHus

9. BnageHue MHOCTPAaHHbIMW A3blKaMM

YpoBeHb BNageHus (HadanbHbIn, 6a30BbIN,

HanmeHoBaHue s3bika M .
OCHOBHOM,HOBbﬂueHHHM)

(momnmce)

10. BeinonHsemas paboTta ¢ Ha4Yana TpyaoBon (NpeanpuHUMaTenbCKOW) 4eATENbHOCTH, a
Takke cBeJeHUs 0 nepuoae nony4eHns npodeccuoHarnbHO-TEXHUYECKOro, CpeaHero
cneumnanbHOro, BbICLLEro U Hay4YHO-OPUEHTUPOBAHHOIO 0b6pa3oBaHns B AHEBHON hopme
nonyyeHus obpasoBaHus, BOEHHON CNybbl (anbTepHaTUBHOM Cryx0bl, Cryx6bl)

Yucno, mecsay, rog [OmKHOCTb
cnyxatiero
(npodheccus
YBOJSIbHEHUS MecToHaxoxaeHue
npuema pabouyero) c
(ocBobOXAEHMSA OT opraHusaumm
(Ha3HaveHus, 4 yKkaszaHuem y
3aHnMaemMon (HaceneHHbIN NyHKT,
yTBEPXOEHNS, HaMMeHOBaHNS >
JOJTKHOCTHU pavioH, obnactb)
n3bpaHus) SryXaero) opraHusaumm B
yxatll nepuog paboThl,
cnyxo6bl




11. OTHOLLUEHME K BOUHCKOW 0043aHHOCTU

BowuHckoe 3BaHWe, BOEHHO-y4eTHas crneumarnbHOCTb (rpu
Hanuuum)

12. CBefeHusa B OTHOLLEHUN cynpyra (Cynpyru), HECOBEPLUEHHONETHUX eTeNn, a TaKkke
COBMECTHO NPOXUBAIOLLMX COBEPLUEHHONETHUX BNN3KNX POACTBEHHUKOB

damunus,
cobcTBEHHOE UMS, MecTo paboThl
Anpec mecTa
OTYecTBO (ecrnu (cnyx6bl, y4ebbl), KUTENbCTBA M (M)
CreneHb N3MEeHSNNCb Hata AOIMKHOCTb
MecTa (pakTnyeckoro
poacTea amunus, poxaeHuns cnyxatiero
NPOXMBaHWS,
cobCTBEHHOE NMS, (npodbeccus
KOHTaKTHble AaHHble
OTYECTBO - yKa3aTb pabouyero)
npexHue)

(momnmceo)

13. Agpec mMecTa XuTenbCcTBa

B cnyyae npoxueaHusi He No MecTy perucTpauum -
agpec mecTa akTU4ecKkoro NpoXKnBaHms

Homep gomaluHero tenedgoHa
Homep(a) mobunbHoro TenegoHa

14. Jla”HHBIE OOKYMEeHTa, yIOCTOBEPAKIEI'O JIMUHOCTHb

(BMID IOKyMeHTa, cepusa

(mpm HaIMuuM), HOMEpP, HaTa BbOAYM, HAMMEHOBAaHME (KOI) I'OCYyIapCTBEHHOI'O
opraHa, ero BHIOABIETO)
15. HomnmoJIHUTEeJIbHEE CBemeHUs (yKasbBBaklTCsa 10 XeJIaHU) :
NOBBIIEHME KBalIMOMKaALMM, [NPOXOXIEHMVE CTAXMPOBKM UM CIELMaJIbHOM MNOIATOTOBKU

IrocynapCTBeHHEIEe, BEeIOMCTBEHHEBIE Hal'Palbl

(B HarpaZel M T'OI HaTpaxIeHMS)

yyacTmue B BI:I@OpHI:IX 3aKOHOIOAaTEJIbHEIX ¥ IMNPpenCTaBUTEJIBHBEIX OpIraHax

(Ha3BaHMUE

¥ MeCTOHaxOXIeHMre BEHOOPHOT'O OpraHa, B KadecTBe KOro ms3bpaH, IaTa mM30paHMsa)

YJIEHCTBO B MOJINTUYE CKUX napTusax, OpOdCOI3HEIX M MHEX OOECTBEHHBEIX
oOBbeIMHEeHUIX

HayudHEle TpyIB, [aTEeHTH Ha M300peTeHus, I[IOJIe3Hble MOIeJM, [IPOMEBIIJIEHHEE
obpasLuE

VIHBIE CBeIIeHUA

Y,J:[OCTOBepFHO, gToO Hpe,HCTaBJ'IeHHbIe MHOI CBeIIeHMA HABJIAITCHA ,J:[OC'I‘OBeprIMM n
INOJIHEIMM U 004A3ylChb 000 BCeX IMOCJenyUMX M3MEeHEeHMAX INaHHBIX, COINepPXallMxXCHd B
HacTodglmeM JIMUHOM JIMCTKE [I0 YydYeTy KaIpoB, COoflAaTh B KaIPOBYD CJIYXOy
opraHus3alun.

(maTa BanoJIHEeHUS) (mommmce) (pacumppoBka NOONMUCH)




MpunoxeHue 3

K MHCTpyKuumn o nopsgke
dopMUpoBaHus, BegeHNs

N XpaHEeHWs NUYHbIX Aen paboTHUKOB

OBJIOXKA
nuyHoro gena paboTHuka

dopma

(HaMMeHoBaHMe BbILLECTOSILLEN OpraHu3aumnm)

(HaumeHoBaHWe opraHunsaumn)

(HaMmeHoBaHWe CTPYKTYPHOro noApasaeneHuns (06LWecTBeHHOW opraHn3aLmm)

UK OYHKUMK (HanpaBreHusl AeATeNbHOCTN) opraHM3aLum)

JlnyHoe geno N

(dbamunusi, cobCcTBEHHOE MMS, OTYECTBO (ECINM TakoBOE MMeeTCs) paboTHMKA)

HavaTo:

OKOHYeHO:
Ha
XpaHuTb

nMcTax




MpunoxeHve 4
K HCTpyKuMKM 0 nopsagke
dopMmnpoBaHus, BeaeHUN

N XpaHeHna NM4HbIX Oen pa6OTHVIKOB

XXYPHAT (KHUTA)

y4yeTa NInYHbIX gen pa6OTHVIKOB

dopma

PerncTpaumoHHbIn HoMep
nu4yHoro gena

damunug,
coOCTBEHHOE NMS,
OTYecTBO (ecnu
TakoBOE UMEETCS)
paboTHUKa

Jata
perncrpaumm
nu4yHoro gena

[aTa nepegayun nn4HOro
Jena B apxvB, OTMETKa O
NOCTaHOBKe Ha y4eT
(cHaTUK ¢ yyeTa)

2

3

4




OEIME CBEIEHUA

MpunoxeHue 1

K MHCTpyKuumn o nopsagke
opMUpOBaHUSA, BEAEHUSA N XPaAHEHUS
NWYHBIX OeN roCyAapCTBEHHbIX
rPaXX4aHCKNX CRyXaLmx

(B pegakumm NnocTaHOBNEHUSA
MuHucTepcTBa toCcTULMn

Pecny6bnuku benapycb

23.05.2024 N 29)

dopma

O T'OCYyOmapCTEEHHOM TI'PaXJaHCKOM ClyXauem

daMuIma

CobcTBEHHOE UMS

OTuecTBO (€CJaM TakoBOE MMEeeTCsd)

1. Cpenmenusa o pabore <*>

Yucno, mecsu, roq

PacnopsgntensHbIn JOKYMEHT

"ocypapcTBeHHas npvema
rpaxkgaHckasa (HasHa4eHus,
JOJIMKHOCTb n3bpanus),
nepesoa

YBOJbHEHWSI

(ocBoboxageHus ot

rocyaapCTBEHHON
rpaxkgaHckom
OOJDKHOCTH)

0 NDMEME 00 yBONMbHEHUM
P (ocBoboxaeHun ot
(HasHa4eHuu, .
MaBpaHmM) rocyaapCTBeHHOM
e eBo,qe’ rpakgaHckom
P OOIMKHOCTN)

2. CBegeHust 06 attecTtauumn <*>

Jarta atrtectauun

PelueHne aTTectaumoHHON KOMUCCUA

3. CBeaeHust 0 NOAroToBKe, NMOBbLILLEHMN KBANMMUKaLUnN, CTaXUPOBKE U NepenoarotoBke <*>

Bug obpasoBaTtenbHOM NporpaMmbl

Cpoku 0by4eHus

4. CBegeHunst 0 HarpaxxgeHum <*>

HaMMeHOBaHMeHanaﬂH

[aTta HarpaxaeHus

5. CBefeHus 0 NpMBreYeHNn rocyaapCTBEHHOMO rpaXkaaHCKOro CnyXallero K AUCUMniMHapHOM
OTBETCTBEHHOCTU (AOCPOYHOM CHSATUM OUCLMNIIMHAPHOIO B3bICKaHUS) <*>

Mepa gucumnnmMHapHoOro B3biCKaHUs
(cBEegeHusA o ero 4OCPOYHOM CHATUM)

[ata npumeHeHus (CHATKSA)

6. XapakTepuCTMUKa TOCYHAapPCTBEHHOI'O I'PaXIaHCKOI'O CJlyXallero, oTpaxaplas eIo
npobeccuoHaJIbHEIE, IEJIOBHE M MOpaJlbHEIE kKauyecTBa <**>

7. CBenmeHuda o6 opraHmMs3aluax,

HallpaBVBIIMX

3alpoCEl Ha InpenocTraBJieHVEe



XapaKTePUCTUKM (HaMMeHOBAaHMEe opraHmMs3aluuM, naTa M HOMep 3ampoca), zaTa "
HOMEP OTBETOB Ha 3alpOCH O NPEeOOCTaBJIEHUM XAPAKTEPUCTUKM <K **>

<*> CBefeHus 3anosiHAKTCS KagpoBow cryx0oi B npouecce TPyAOBOW LOEATENbHOCTU
rPaXX4aHCKOro Crny»kallero B JaHHOW opraHu3aunn.

<**> BanonHseTcsa Npu YBONbHEHWM rPaX4aHCKOro cry»atlero.

<***> (CedeHus 3anofnHATCa KagpoBow criykbon nocrne npekpaweHus TpyaoBOro
[oroBopa (KoHTpakTa).




MpunoxeHue 1-1

K MHCTpyKuumn o nopsgke
opMUpOBaHUSA, BEAEHUSA N XPaAHEHUS
NWYHBIX OeN roCyAapCTBEHHbIX
rPaXX4aHCKNX CRyXaLmx

(B pegakumm NnocTaHOBNEHUSA
MuHucTepcTBa toCcTULMn

Pecny6bnuku benapycb

23.05.2024 N 29)

dopma
OBJIOXKKA
JINYHOro Aerna rocygapCtBeHHOro rpaxgaHckoro cnyxatwliero
(HanmeHoBaHMWe rocy4apCTBEHHOIO OpraHa)
(HaumeHOBaHMe CTPYKTYpPHOro nogpasgeneHus)
JlnyHoe geno N
(dbamunusi, cobCcTBEHHOE MMS, OTYECTBO (ECINM TaKOBOE UMEETCS)
rocyAapCTBEHHOro rpaX4aHCKoro cryxallero)
Havaro:
OkoHuyeHO: _ |
Ha nucrax
XpaHuTb






