NMOCTAHOBNEHUE MUHUCTEPCTBA IOCTULUN PECNYBJIUKU BEJIAPYCb
31 aBrycta 2022 r. N 121

O ®OPMUPOBAHWWU, BELEHN N XPAHEHUM NINYHbBIX OEN TOCYOAPCTBEHHbIX TPAXAAHCKUX
CNYyXALLUMX

(B peq. noctaHoBneHun MuHiocta ot 23.05.2024 N 29, ot 01.10.2024 N 79)

Ha ocHoBaHuu YacTtu BTOpor nyHkTa 1 ctatbn 18 3akoHa Pecnybnukn benapyck ot 1 ntoHst 2022 r. N 175-3
"O rocygapcTBeHHOM cnyxbe" u absaua cegbmoro nognyHkta 6.30 nyHkta 6 [lonoxeHws o MuHUCTepcTBe
toctuuumn Pecnybnukn benapycs, ytBepxaeHHoro noctaHosneHnem Coseta Munuctpos Pecnybnuku Benapyck ot
31 okta6psa 2001 r. N 1605, MuHuctepctso toctuumnmn Pecnybnukn benapycs MOCTAHOBNAET:
(npeambyna B pea. noctaHoBneHust MuHiocta ot 23.05.2024 N 29)

1. YTBepauTb VMHCTpyKUMIO 0 nopsiake hopMuUpoBaHmMs, BEOEHUS U XpaHEHUS NINYHBIX A€ roCYAapCTBEHHbIX
rpaxgaHcKmx cryxalmx (npunaraeTcs).

2. NcknoveH.
(n. 2 nckntoveH. - MoctaHosneHne MuHiocta ot 23.05.2024 N 29)

3. YcTaHoBMTb, 4YTO NUYHble [Oena rocygapCTBEHHbIX IPaXOAHCKUX CRyXalmx, copMMpOBaHHble A0
BCTYMIEHUSI B CUMY HACTOSLLErO NOCTAHOBIEHUS, NepedOPMUPOBAHNIO HE Noanexar.

4. Hactosiwee noctaHOBMNEHNe BCTyNaeT B CUIY NOCne ero omumnanbHoro onybnmkoBaHums.
MwuHucTp C.H.XomeHko

COIMACOBAHO
MuHWCTEpCTBO TpyAa U coumanbHON 3aLmnThl
Pecnybnuku Benapycb

YTBEP>XOEHO
lNocTaHoBneHne
MwuHucTepcTBa tocTMunn
Pecnybnuku Benapycb
31.08.2022 N 121

MHCTPYKLIUA
O NOPAAKE ®OPMUPOBAHUA, BELEHUA U XPAHEHUA NTUYHbIX OEN FOCYAAPCTBEHHbIX
FPAXOAAHCKUX CNYXALLKUX

(B peq. noctaHosneHun MuHiocta ot 23.05.2024 N 29, ot 01.10.2024 N 79)

FMABA 1
OBLUME NONOXEHUA

1. HacTosiwan MHCTpyKLmMsi onpefensieT, eCnu MHOe He YCTaHOBIEHO 3aKOHOAATENbHbLIMU akTaMu, NopsaoK
hbopMUPOBaHUS, BEOEHUS U XPAHEHWUS NMUYHbBIX AEN rocyAapCTBEHHbIX rpaXAaHCKMX Cryxalimx (aanee, ecnm He
YCTaHOBIEHO UHOE, - NINYHOE AENO).

2. CBefgeHnst 0O NPOXOXOEHMM TOCYAAPCTBEHHOW rpaXOaHCKOW criyxkbbl (ganee - rpaxpaHckas cryxba)
OTpaxalTcs B JIMYHOM [Jerne, KOTOPOe COAEPXWUT aHKeTHble AaHHble. K nvyHOMy ageny npuobliatoTcst Takke
OOKYyMeHTbl 06 obpasoBaHun, 06y4eHMK, aTTecTaunm rocyqapCTBEHHOrO rpaxaaHCKoro cryxallero (aanee, ecnu
He YCTaHOBMNEHO WHOE, - MPaAaHCKUA CRyXKallMi) U Opyrue AaHHble, B TOM YMCre NepcoHanbHble AaHHble B
COOTBETCTBMU C 3aKOHOAATENBbHBIMU aKTaMMu.

(B pen. noctaHoBneHus MuHiocta ot 23.05.2024 N 29)



He ponyckaiotca cBop M BHeceHME B NUYHOE [AeNo MHGOPMaUUM O YaCTHOW JKU3HM TPaXKdaHCKOro
CNyXalllero Unu YreHoB ero ceMbu, ApYrux GNNsKNX poACTBEHHUKOB, a Takke CBeleHWIn 0 ero BeponcnoBeaaHum.

3. ®opmupoBaHWe, BedeHME W XpaHeHWEe JNYHbIX [Oen  OCYLIECTBMsieTCs KagpoBoW  crnyx6oii
COOTBETCTBYIOLLEro rocyapCTBEHHOIO opraHa.

FMABA 2
NOoPAANOK ®OPMUPOBAHUA U BEOEHUA NTUMYHOIO AENA

4. JlnyHoe geno copmmpyeTcsa nocrne 3aknioyeHns KOHTpakTa (CPOYHOro TpyAoBOro AOroBopa) U NpUHATUS
(M3gaHnAa) pacnopsavMTeNnbHOIO OOKYMeHTa (peLleHus, npukasa, pacrnopsiKeHusl, UHOro akTta) COOTBETCTBYIOLLEro
rocy4apCTBEHHOro opraHa (QOMMKHOCTHOrO Nuua) O HasHayeHuu, yTBepxaeHunm nnbo nsbpaHuu rpaxgaHvHa
Pecnybnvku Benapyck Ha rocyaapCTBEHHYIO rpaXagaHCKyH OOMKHOCTb (4anee - rpaxaaHckast JOIDKHOCTD).

5. Mpu bopmMupoBaHMM NIMYHOTO Aena B HEro BKOYAOTCS crieayrolme JOKYMEHTbI:

BHYTPEHHAS OMNWCb [AOKYMEHTOB NWYHOro Aena no dopme COrnacHo MpuIoXeHnto 6 K VIHCTpyKuun no
Oenonpov3BoACTBY B FOCYAapCTBEHHbIX OpraHax, WHbIX OpraHmsauusx, YTBepXOEeHHOW NOCTaHOBMIEHMEM
MuHucTepcTtBa toctuumn Pecnybnuvkn Benapyck ot 19 aHBapsa 2009 r. N 4;

(B pea. noctaHoBneHun MuHiocta ot 23.05.2024 N 29, o1 01.10.2024 N 79)

o6Lme cBedeHMs1 O rpaXk4aHCKOM crykalluemM no popme cornacHo nNpunoXxeHuto 1;
(ab3au BBeaeH noctaHoBreHnem MuHiocta ot 23.05.2024 N 29)

aHkeTa ONg NOCTYNMEHUs Ha rpaxgaHcKyro cnyxby no dopme CornacHo NPUIoXeHuo 1 K NOCTaHOBMEHWIO
Coseta MuHuctpoB Pecnybnukm Benapyce ot 25 mapta 2022 r. N 170 "O6 opraHu3aumm npoBepKU CBEAEHWU O
KaHanpaTax Ha OTAeNbHbIE AOMKHOCTN",
(B pea. noctaHoBneHus MuHiocta ot 23.05.2024 N 29)

Aeknapaums 0 JoxXo4ax v MMyLLLeCTBe U npunaraemble K Hel JOKYMEHTbI;
(B peq. noctaHosneHus MuHiocta ot 23.05.2024 N 29)

3aKnyeHMe O pesyrbTaTax MPOBEPKU MOSMHOTbI M OOCTOBEPHOCTM CBEAEHW O [oxodax M UMmyLlecTse,
yKasaHHbIX B Aeknapauum o goxonax u UMyLLecTBe;

CﬂpaBKa-06'beKTI/IBKa nnbo ee Konusi;

Konun AokymeHToB 06 o6pasoBaHuM, 0BY4EeHUW, YYEHbIX CTEMEHsIX U YYeHbIX 3BaHUSIX, aKkageMuU4ecKux
YYeHbIX 3BaHWSAX, B TOM YUCIe KONUM OOKYMEHTOB O MOArOTOBKE, NEPEnoAroToBKe, NOBbLILLIEHUW KBanMdmKauum um
CTaXMPOBKE;

KOMUK CONpoBOAMTENBbHBIX MUCEM (3aNpoCOB), HarnpaBreHHbIX B rOCYAapCTBEHHbIE OpraHbl (opraHu3auum) B
OTHOLLUEHWN KaHaMAATa Ha rpaxaaHCKyH JOIMKHOCTb;
(ab3au BBeaeH noctaHoBreHnem MuHiocta ot 23.05.2024 N 29)

XapaKkTepucTVKu C npeabigylmx MecT paboTbl (rpaXgaHCKow CryXObl, BOEHHOW ChyXObl, crnyxbbl B
BOEHM3MPOBaHHbIX OpraHU3auusax) nuua, NoCTyNaroLWero Ha rpaxxaaHckyto cnyxoy;
(B peq. noctaHosneHus MuHiocta ot 23.05.2024 N 29)

3aKIMK4YeHnA Nno pesynbTataM NpoBepKn CBEeAEHUN 0 KaHgmaaTax Ha rpaxgaHckme OOJNKHOCTH,

3aknyeHme BpavyebHO-KOHCYNbTaUMOHHON KOMUCCUMM FOCYAapCTBEHHOW OpraHvM3auny 34paBooxpaHeHns ob
OTCyTCTBUM (Hanmuunn) 3aboneBaHus, BXoAsLwero B onpeaeneHHbin Cosetom MuHuctpoB Pecny6nvkn Benapycb
nepeyeHb 3aboneBaHWin, NPENATCTBYIOWMX UCMOMHEHMIO CMNyXebHbIX 00sA3aHHOCTEW Ha rpaxgaHckow crnyxbe u
paboTe C rocyaapCTBeHHbIMU CekpeTaMu, ecnv uHoe He yctaHosneHo lNpesugeHTom Pecnybnukm Benapycbk ans
3aHATUSA OTAENbHbIX FPaXaAaHCKMX OOMKHOCTEN, nepevyeHb KOTOPbIX OnpeaenseTcs 3aKoHOAaTENbHbIMU akTaMu;

pekoMeHAauun, OaHHble PYKOBOAAWMMU paboTHMKaMM KaHAMOaTy Ha rpaxaaHCKylo OOMKHOCTb (mpu
Hanuunn);

BbiMCKAa M3 MPOTOKONA 3acedaHusi KOHKYPCHOM KOMUCCUM O pe3yrbTaTax KOHKypca Ha 3aHsTue



rOCYyAapCTBEHHOW OOMKHOCTU (4NS NUU, Ha3HAYEHHbIX Ha rpaXXgaHCKYH AOSMKHOCTb MO MTOram MpoBEAEHHOro
KOHKypca);

NMCbMEHHOE 00513aTeNbCTBO, NpefycMOTpeHHoe cTaTtbel 16 3akoHa Pecnybonuku Benapycb ot 15 mons
2015 r. N 305-3 "O 6opbbe ¢ koppynumen";

OOKYMEHTbl O corfacoBaHMM Ha3Ha4dYeHUa Ha rpaXKaaHCKy OOJDKHOCTb, YTBEepXOeHUn B rpa>|<p,aHC|<017|
OOJDKHOCTU B Cliy4asX, npeayCMOTPEHHbIX 3aKOHOA4aTeJIbCTBOM;

NYHOE 3asiBNeHue;
CBUAETENbCTBO O HanpasfeHun Ha paboTy (Ana MonoasIx cneunanucToB);

Konus (BbINUCKa u3) pacnopsguTenbHOro AOKyMeHTa (pelleHus, mpukasa, pacrnopsiKeHusl, MHOro akTa)
COOTBETCTBYIOLLEr0 rocyAapCTBEHHOrO opraHa (QOMKHOCTHOMO nuua) o0 HasHadeHun (M3bpaHum) Ha rpaxaaHCKyto
OOJMKHOCTb;

WHblEe JOKYMEHTbI, BKIMOYEHWE KOTOPLIX B NMYHOE AENO NPeayCMOTPEHO akTamMKn 3aKoHOA4ATerNbLCTBA.
6. B npouecce BegeHns NIMYHOTO [enia B HEro BKIOYAOTCA crieayoLlimMe JOKYMEHTbI:
aTTecTauMoHHbIEe NIUCTbI FPaXaaHCKOro Cry»Kallero;

aTTeCTauMOHHbIE N VHble XapaKTepPWUCTUKN TPaXKOaHCKOro Crnyxawero (Mx Konuu), COCTaBfieHHble 1 (Munu)
nonyyeHHble B nepuod paboTbl B OpraHmM3aunu;
(B pea. noctaHoBneHus MuHiocta ot 23.05.2024 N 29)

KOnun OOKYMEHTOB (0[] 06pasoBava|, o6yl-|eva|, YY4€HbIX CTeneHAxXx U Y4YeHbIX 3BaHUAX, akageMndecKnx
Y4Y€HbIX 3BaHUAX, B TOM 4YnUCne Konnmn JOKYyMEeHTOB O NoAroToBke, nepenoarotoBke, NMoBblLLEHNN KBaJ'IVI(*)VIKaLI,VIVI n
CTa)XMpPOBKe, NOoJTy4EHHbIX B Nepno npoxoxaeHuA Fpa)K,El,aHCKOVI Cﬂy>K6bI B rocygapCTtBeHHOM OpraHe;

KOMUK (BbINUCKA M3) pacrnopsauTenbHbIX OOKYMEHTOB (pPELUEHWI, NPUKa30B, PACMOPSKEHUA, UHBIX aKTOB)
COOTBETCTBYIOLLErO0 rOCYyAapCTBEHHOro opraHa (OOMKHOCTHOrO nuua) O nepeBoge, MNpPOoAneHuU (3aknioueHuu
HOBbIX) KOHTPAKTOB, U3MEHEHUN YCMOBUIA KOHTPaKTa (CPOYHOro TPYAOBOro AOrOBOPA), HarpaXkaeHUn, NOOLLPEHNUH,
NpefoCTaBneHUn coumarbHbIX OTMYCKOB, YCTAHOBMEHUWM HEMOMHOro paboyero BpeMeHWU, U3MeHeHUU damunum,
coBCTBEHHOrO UMEHW, OT4ecTBa (€CnM TaKoOBOE WMeEeTCsl), MPUCBOEHWMU KIACCOB [PaxXOaHCKUX CryKallux,
KMacCHbIX YMHOB, MEPCOHanbHbIX 3BaHWW, AUMNOMaTUYECKUX PaHroB, KBanuUKaLMOHHBLIX  KNaccos,
0ocBOBOXAEHUN OT 3aHUMAEMON PAXAAHCKON JOIMKHOCTU (YBOMbHEHUN);

exXerogHo npeacTaBnsiemMble rPaX4aHCKMM Cryxalum Aeknapauum O [oxodax M MMmyllecTBe W
npunaraeMble K HeW [JOKYMeHTbl, a Takke ero Ccynpyrom (Cynpyron), COBEpLUEHHOMNETHUMU Onu3knumu
POACTBEHHMKAMW, COBMECTHO C HUM MpOXUBAWOWMMM W Bedywmmu obliee XO3AWCTBO, a B  criyvasix,
NpegyCMOTPEHHbIX 3aKOHOA4ATENbCTBOM, €ro HEeCOBEpLUEHHONETHUMU AeTbMW, B TOM 4UCIe YCbIHOBIEHHbIMM
(yBoyepeHHbIMK);

(B peq. noctaHosneHusa MuHiocta ot 23.05.2024 N 29)

3aKMOYEHNs] O pesynbTaTax MPOBEpPKM NOSHOTbI M [JOCTOBEPHOCTUM CBEOEHMI O Joxodax W MMYLLECTBE,
YKa3aHHbIX B AeKnapauum o goxoaax n uMyLlecTtBee,
(ab3aL BBegeH noctaHoBneHnem MuHiocta ot 23.05.2024 N 29)

KOHTPaKT (CPOYHbI TPYAOBOW JOMOBOP) C rPaX4aHCKUM CryKaLLUM;

KOMWUM MPUKa3oB (PacrnopsiPKEHUN, NOCTAHOBINEHWUIA, PELLEHWNA, NPOTOKOMIOB) O AUCUMINIIMHAPHOM B3bICKaHWK,
KOTOpble He BKIHOYAKTCA BO BHYTPEHHIOK OMUCb OOKYMEHTOB JIMYHOro gena v nognexart U3bATuio U3 JIMYHOIo
gena nocrne CHATUA 1Unu norateHna aucumniimnHapHoOro B3bICKaHUA,

(ab3aL BBegeH noctaHoBneHnem MuHiocta ot 23.05.2024 N 29)

WHbI€ JOKYMEHTbI, BKIMOYEHNE KOTOPbIX B NIMYHOE AENO0 NPeAyCMOTPEHO akTaMuy 3aKoHodaTernbCTBa.
YacTb nckntoyeHa. - NoctaHoBneHne MuHtocta ot 23.05.2024 N 29.

7. o peweHnto pykoBoauTend rocygapCrtBeHHOro opraHa B nn4HOe AOeno npu ero CbOpMMpOBaHI/IM n
BeJEeHUN MOryT BKNMOYaTbCA:



OOKYMEHTbI, MOCMNY>KUBLLME OCHOBaAHUEM ANSA U3AaHWUs pacnopsaauTenbHbIX JOKYMEHTOB, KONUK (BbIMUCKA U3)
KOTOPbIX NoAasiexaT BKMOYEHNI0 B COCTaB JIMYHOTO Aena B COOTBETCTBUM ¢ ab3auem NATbIM YacTu NepBOM NyHKTa 6
HacToswen NHCTpykuuuy;

WHble OOKYMEHTbI, 0POPMMEHME KOTOPbIX MPedyCMOTPEHO 3aKoHOAATenbCTBOM, COAEepXXalluue CBeAeHus,
npeayCcMOTPEHHbIE B YaCcTu NePBOW NyHKTa 2 HacToswen VIHCTpykumu;

KOMUK (BbINMUCKA U3) pacrnopsiauTeNbHbIX OOKYMEHTOB (peLleHWi, NpuKa3oB, PacrnopsiKeHWN, UHbIX aKToB)
COOTBETCTBYIOLLErO rOCYyAapCTBEHHOro opraHa (AOMMKHOCTHOrO fvua) O NpenoCcTaBlieHUM TPYAOBbIX OTMYCKOB,
WHble [OKYMEHTbI, He BKI0YaeMble BO BHYTPEHHIO ONUCb AOKYMEHTOB NUYHOMO Aena W NoAnexaiiue M3baTuio
npu nepegave NUYHOTO Aena B apXumB.

8. MNpu opmMUpoBaHNM NNYHOTO Jderia AOKYMEHTbl B HEM pacronarailoTcsl B MOCnenoBaTerlbHOCTH,
YCTaHOBJIEHHOW B MyHKTe 5 HacTosweih VHCTpyKuuM, a AOKYMEHTbI, NpeayCMOTPEHHbIe MYHKTOM 6 HacTosLlein
WHCTpyKUMKM, BKMOYAOTCS B NMYHOE [erio B MpoLecce ero BeOeHUs B MOpsiaKe co3gaHust (nonyyeHusi), 3a
UCKITIOYEHMEM Cry4yasi, TPeAyCMOTPEHHOMO YaCTblo BTOPOM HACTOSLLEro NyHKTa.

Heknapaumn o goxogax M UMYLLECTBe, NMpunaraemble K HAM LOKYMEHTbl M 3aKIOYeHWs O pesynbTaTax
NPOBEPKN NOSMHOTLI U AOCTOBEPHOCTU CBEAEHMI O LOXO4AX U UMYLLECTBE, YKa3aHHbIX B AeKnapauum o Joxonax u
UMyLLECTBE, NMPUHSATbIE B YCTAHOBNEHHOM MOpsiAKe Ha aTanax opMMpPOBaHUA N BEAEHMS NIMYHOIO Aena, XpaHAaTcs
B OTAENbHOW narnke, SABMASALWENCS HEOTHLEMMEMOW YacTblO NIMYHOrO Aena, B Nopsake U CPOKW, YCTAHOBIIEHHbIE
3aKOHOOATENbLCTBOM AN XPaAHEHUSA NUYHbIX Aen, €Cnu MHoe He ycTaHoBneHo [lpesmgeHToM Pecnybnuku
Benapych.

[oKyMeHTbl NMYHOro Aena noMeLLalTcs B nanky, obnoxka koTopoun odopmnsiercs no opme CorfiacHo
npunoxexuto 1-1.
(n. 8 B pea. noctaHoBneHnsa Muniocta ot 23.05.2024 N 29)

FMABA 3
XPAHEHME NMWYHbIX OEN

9. JluyHble gena xpaHaTCcs B KaapoBOM crnyxGe rocyaapCTBEHHOrO opraHa OTAeNbHO OT ApYrux Aen no
nopsiaKy HoMepoB NMBo B andaBUTHOM MNopsiaKe.

PYKOBO,D,I/ITGJ'IGM rocyaapCTtBeHHOro opraHa oOCyLlecCTBIAEeTCA KOHTPOJIb 3a (bOpMVIpOBaHVIeM N XpaHeHnem
JIMYHbIX en, a Takke onpegendeTca paGOTHI/IK Kap,posoﬁ CJ'Iy>K6I:I, OTBETCTBEHHbLIN 3a COXPaHHOCTb JIMYHbIX Oern.

10. Ons obecnevyeHnss COXPaHHOCTM NWYHbIX Aen paboTHMKOM KadpoBOW ChyxObl, OTBETCTBEHHbIM 3a
COXPaHHOCTb NIMYHbIX Aen, Be4eTcs XypHan (KHura) yyeta NYHbIX Aen roCyAapCTBEHHbIX MPaXK4aHCKUX CryXalumx
Ha 6yMa)XHOM WIn ANEKTPOHHOM HocuTene nNo hopme CornacHoO NPUNOXEHWUIO 2.

(B pea. noctaHoBneHus MuHiocta ot 23.05.2024 N 29)

11. JInyHoe peno peructpupyeTcsa B XypHane (KHure) yvyeTta nuYHbIX Aen rocygapCTBEHHbIX MPadKAaHCKMX
cryalluux B AeHb 3aBepLUeHnsi ero hopMrpoBaHmMsl B COOTBETCTBUM C MYHKTOM 5 HacTosiwen VIHCTpyKuun.
(B peq. noctaHosneHus MuHiocta ot 23.05.2024 N 29)

12. JlnyHble gena rpaxnaHCKmx crnyxauwmnx BblAalOTCA AN1A O3HAKOMITEHUA 3TUM FpaXK4aHCKUM ChyXKalluMm, a
TakKke MHbIM nuuam B nopsaake, yCtTaHOBJIEHHOM B rocyaapCTBeHHOM opraHe.

12-1. MNpw nepeBoAe rpaxaaHCKoro Crnyxallero Ha AOMMKHOCTb CRyXKaLlero, He OTHOCSLLYIOCS K IPaXXAaHCKUM
OOIDKHOCTAM, B TOM e rocygapCTBeHHOM opraHe B rpade 4 xypHana (KHUMM) y4yeTa fUYHbIX Jen
roCyAapCTBEHHbIX FPaXAaHCKUX CnyXawmx Aenaetcs 3anuch: "llocTaBneHo Ha y4yeT B XypHane (kHure) ydeta
NUYHBIX gen paboTHMKOB" C yka3aHWeM AaTbl perncTpaumu nNMYHOro Aena B XypHane (KHure) yyeta NuuHblX gen
paboTHUKOB M HOBOrO HOMEpPa JIMYHOro Aena B COOTBETCTBMM C VIHCTpyKUMen o nopsigke hopMUpoBaHus, Be4eHUs
N XpaHeHus1 NWYHbIX gen paboTHMKOB, YTBEPXKOEHHOW nocTaHoBneHvem MuHucTepcTBa toctuuum PecnyGnuvku
Benapycb o1 23 mas 2024 r. N 29.

(n. 12-1 BBeaeH noctaHoBneHnem MuHiocta ot 23.05.2024 N 29)

13. Ipwn yBONbHEHUN UNKN NepeBoe paboTHMKA KaapoBOW CyX0Obl, OTBETCTBEHHOIO 3@ COXPaHHOCTb JINYHbIX
Jen, nuuHble gena nepepalTcs Apyromy paboTHUKY KagpoBOW Criykbbl, Ha3Ha4YeHHOMY OTBETCTBEHHbIM 3a
COXPaHHOCTb NUYHbIX Aef, Mo akTy npuemMa-nepenayv aen.



14. lNMocne YBOJIbHEHUA rpaXaaHCKOro crniyXxatllero ero nm4Hoe geno nepenaetcd B apxXxmB rocygapCTBeHHOro
OpraHa B nopaake, yCtaHOBJIEHHOM 3aKOHOOAaTENbCTBOM B ccpepe adpxXuBHOIro gena v gernonpon3soacTea.

lMocne nepegayv NMMYHOIO Aena B apXyB rocygapCTBEHHOIO OopraHa B XXypHane (KHure) ydeta JM4YHbIX gen
rocyiapCTBEHHbIX rpaXAaHCKMX CriyXallmx NpocTaBnseTca AaTa nepegaydn.
(B pea. noctaHoBneHus MuHiocta ot 23.05.2024 N 29)

15. Mo peleHno pykoBOAUTENS rOCYQAPCTBEHHOINO OpraHa MoxeT ObiTb MPOAOIMKEHO BeAeHVe paHee
3aBeeHHOro NMYHOro Aena nvua, NOBTOPHO MOCTYyNarLero Ha paboTy B TOT Xe rocyAapCTBEHHbIN OpraH, ecnm
3TO NWYHOEe Jeno He ObINO nepefaHO Ha XpaHeHWe B apxuB roOCy4apCTBEHHOro opraHa B YCTAHOBIIEHHOM
3akoHoAaTenbLCTBOM nopsigke. B uHom cnyyae 3aBognTCst HOBOE NNYHOE AENO.

(n. 15 BBeaeH noctaHoBneHvem MuHiocta ot 23.05.2024 N 29)

Mpunoxexune 1

K MIHCTpyKunn o nopsiake

dopMnpoBaHKS, BEAEHUS U XpPaHEeHNS

NINYHbBIX AeNn roCcyAapCTBEHHbIX

rpaXaaHCKMX Criy’kaLmx

(B pegakuum NocTaHOBMNEHNS

MwuHncTepcTBa HOCTULMM

Pecnybnukn Benapycb

23.05.2024 N 29)

(B pea. noctaHoBneHus MuHiocta ot 23.05.2024 N 29)

dopma
OEIME CBELEHUA
O TOCYymapCTEEHHOM TPaXgaHCKOM ClyxXauem
damunus
CobcTBEHHOE MMS
OTtyecTBO (€CNM TakoBOE UMEETCS)
1. CBeaeHus o paboTte <*>
Yucno, mecsu, roq PacnopsantenbHbli JOKYMEHT
locynapcTBeHHas BOJTbHEHUS
ryg' paHCKaﬂ npuema (OCIZO60)K,D.6HI/IF| or 0 npueme 00 yBOIbHEHUM
poﬁﬂ(HOCTb (HasHayeHus, FOCYOAPCTEEHHO (HasHayeHuu, (ocBoboxaeHun ot
A n3bpanwus), rgamZaHCKoM n3bpaHun), rocyaapCTBEHHON
nepesoja nepesoje rpakaaHcKon JOMmKHOCTH
pesoA OMKHOCTH) pesoA paxz A )




2. CBepgeHnsa o6 aTrectaumm <*>

[aTa aTTectauunn PeLwleHne aTTecTauMoOHHON KOMUCCUN

3. CBefeHunsa 0 NOAroTOBKE, NOBLILLEHUM KBanuukauum, CTaxXupoBke U nepenoarotoske <*>

Bug obpasoBaTenbHOM NporpaMmmbl Cpokun 0by4eHus

4. CBeaeHus 0 HarpaxaoeHum <*>

HanmeHoBaHue Harpagbl [arta HarpaxgeHus

5. CBegeHusa o npuBrie4eHNMN rocyaapCTBeHHOro rpaxaaHCKoro cnyxawero K ,ClVICLlVIﬂﬂMHapHOVI
OTBETCTBEHHOCTH (,Cl,OCpO‘-IHOM CHATUN gncumnnimHapHoro BSbICKaHMﬂ) <*>

Mepa ancumnnmMHapHOro B3bICKaHNS

[ata npumeHeHus (CHATKS)
(cBegeHUst 0 ero JOCPOYHOM CHSITUM)

6. XapaKTepVICTVIKa rocygapCTBEeHHOro rpaXXgaHCKoro crnyxatjero, otpaxatrtilad ero
I'IpO(beCCI/IOHaJ'IbeIe, gernoBble N MopalibHble Ka4yecTBa <E>

7. CsepeHns 006 opraHuM3auusix, HanmpaBMBLUMX 3anpocbl Ha npegocTaBreHne
XapakTepucTukM (HanmeHoBaHWe opraHusauuu, Aata u Homep 3anpoca), gata
HOMep OTBETOB Ha 3anpocCbl O NPeAOCTaBNEHNN XapaKTEPUCTUKN <***>

<*> CaefeHus 3anonHATCA KagpoBon cnyxbow B npouecce TpPyaoOBOW AEATENbHOCTM
rpaXkaaHCKoro criyallero B faHHOW opraHm3aumm.

<**> BanonHseTcs Npn yBOJNIbHEHUWM TPpaXXOaHCKOro crnyaulero.

<***> CBefeHus 3anonHATCS KagpoBon cnyxbor nocne npekpalieHvus TpygoBOro gorosopa
(koHTpakTa).



Mpunoxexne 1-1

K VIHCTpyKuun o nopsake

hopMMpPOBaHUS, BEAEHUS U XpPaHEHWS

NUYHBIX Aen rocyaapCTBEHHbIX

rpaxkgaHCKmMx crnyxatumx

(B pegakumm NnOCTaHOBNEHUS

MwuHucTepcTBa tocTMUMN

Pecnybnuku Benapycb

23.05.2024 N 29)

(BBEgeHo nocrtaHoBneHnem MuHtocTa ot 23.05.2024 N 29)

dopma

OBJIOXKA
NIMYHOroO Aerla rocyAapCcTBEHHOro rpaXaaHcKoro cnyxatiero

(HauMeHoBaHVe rocyaapCTBEHHOro opraHa)

(HaumeHOBaHMe CTPYKTYpPHOro nogpasgenexHus)

JlnyHoe geno N

(dbamunusi, cobCcTBEHHOE MMS, OTYECTBO (ECINN TaKOBOE UMEETCS)
rocyAapCTBEHHOr0 rpaXaaHCKoro crnyxatiero)

HavaTo:

OKOHY€EHO:

Ha nmcTax
XpaHuTb




MpunoxeHue 2
K HCTpyKLMK
0 nopsigke hopMMpoBaHus,
BeAEHUS U XPaHEHUSA NMNYHbIX
Oen rocyaapCTBEHHbIX
rpaxkgaHCKmMx criyatimx
(B pea. noctaHoBneHus MuHiocta ot 23.05.2024 N 29)

dopma

XYPHAI (KHUTA)
y4yeTa NInYHbIX Aen rocygapCTBeHHbIX rpaXxagaHCKUX cnyxawmux

[aTa nepegaumn

damunus, codbcTBEHHOE NMS,
JNIMYHOro Aena B

PeI'VICTpaLI,I/IOHHbIVI HOMEpP oT4ecTBO (eCJ'II/I TakoBoe [aTta perncrtpauunn
apxmB, OTMETKa O
JINYHOro gena VIMeeTCFI) rpaxgaHcKoro JINYHOIO gena
NOCTAHOBKE Ha y4eT
cnyxatuiero

(cHsTUNM C yyeTa)

1 2 3 4
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